FORM MAINE

W-4ME Employee’s Withholding Allowance Certificate
1. Type or-print your first name Ml | lLastname 2. Your social security numbe|

Home address (number and street or rural route) ST

‘ . 3. [] singte D Marred
City of town | State A' y ZIP ode “Married, but withholding at higher single rate '
T : . Nole lf martied but legally separated or spousa isa nonrasrdent
: CE allen, checkme singia box.

4, Total number of allowances you are clarmmg from Irne C of tha personal al!owancas worksheet below. RE—

. Addltlonal amount rf any, you wait wrthheld from your paycheck '

<5. I$ - -

6. If you do not want any state income tax wrthhe!d ‘check the appropnate box that applres o you {you must qua!ify see Instructrons below) By
signing below, you certify that you qualify for'the exemptton that you select ’

a.  You claimed “Exempt” on line 7 of yourfederal Form W-4...

b. You completed federal Form W-4P and checked the box online 1

c. You area resident employee: wrth no Mame tax liability in prior and current years ..

d, You area recrprent of periodic retirement payments wrth no tax liabiiity in prior and current years
e. Your spouse is 2 member of the military assigned to a location in Maine and you qualify for exemption under the Ml!rtary
Spouses Residency Relief Act You must attach supporﬁng documents See rnstructrons .

6a.

6b.

oo BC.

6d.

vee 6e -

Under penalties of perjury; | certify that  am entitfed to the number of wathholdmg allowances or the exemption clalmed on this certrfcate

EMPLOYEE’S/PAYEE’S SIGNATURE

(Form is not valid
unless yousignit) P

Cut here and give the certificate above to your employer.. Keep the, part below for your records.

Date p

Personal Allowances Worksheet - for line 4 'abpve

A Number of allowances claimed on federal Form W- 4, iine 5 or Form W-4P, line 2
B. Less: Number of allowances claimed on federai Form W A Personal Allowances Wcrksheet,

line G for'the Thild Tax Cradit.,... et remmserossimnsisismnsiabes

C. Maximum numibér of allowances for Maine purposes (line A minus line B). Enter here and on line 4 above. See line 4
instructions below if you want to claim fewer allowances or more allowances than claimed for federal purposes...

Employee/Payee Instructions

Purpose: Complete Form W-4ME so your employer/payer can withhold
the correct Maine income tax from your pay. Because your tax situation .
may change, you may want to recatculate your wrthhetdlng each year.

Line 4. Iif you qualify for one of the Marne exemptions from wnhholdmg.
please complete lines 1,"2,-3 and 6, and sign the form. -Otherwise,
complete the Personal Allowances worksheet above. You may claim fewer
allowances than you are entitled fo, but you must obtaln special permission
from the State Tax Assessor. if you want 1o ciarrn more allowances than
claimed on your federal Form W-4.

Box 3. Select the marital status that apphes to you. You must select the
same marital status you selected on. your federal FormW-4, except that
married individuals have the option of withholding at the higher single rate.
Nonresident aliens are required to check the single box regardless of actual
marital status.

Line 6. Exemptions from withholding:

Line Ba. You may check this box if you claimed "Exempt” on line 7 of your
federal Form W-4. Do not check this box if you want Maine income taxes

- Form W-4ME.

withheld even though you are exemptfrom federal wrthholdmg
Line 6b. You may check this box i you completed federal Form W-4P

* and put'a check in the box on line 1. Do not check this box if you want

Maine income taxes withheld even though you are exempt from federat
withholding.

Line 6c. You may elect this exemption if you are.an employee receiving
wages and you meet both of the following conditions: - :

1. You had no Maine income tax liability last year, and
2. You reasonably expect to have rio Maine income tax liabi]ity this-year.

This exemption will expire at the end of the year and you must complele a
new Form W-4ME for next year or you will be subject to Mainé withholdifig
at the maxrrnum rate.

ngj_ci. You may elect thrs exemption if you receive penodfc retirement
payments pursuant to IRC § 34086, you had no Maine income tax liability in
the prior year and you reasonably expect ynu will have no Maine income tax
llability this year. This election will rernain in effect untll you complete anew
Instructions continued on next page



Line 6e, if you are the spouse of a member of the miiii_ary, you may claim 5.You present your military ID to your empioyer. The JD must identify
exemption from Maine wiihholding if you meet the following requirements’ ’ you as-a military spouse.
1. Your spouse is a member of the military located in Maine in complia Your exemption will expire at the end of the calendar year during which
with mﬁitary orders. . v ‘ n compliance you submlt Form W-4ME claiming the exemptlon at which time you must
2. You are in Maine solely to. be with your spause. complete and.submit a new.Maine F-orm W-4ME for the new year,

3, You and your spouse have the sameé domicile in a state other than Maine.  Note: You may be subject to penalty if you do not have sufficient withholding
4. You attach a copy of your spouse’s latest Leave and Earning Statement  to meet youir Maine income tax lfabmty
reﬂectmg an assngnment Iocation in Maine

An employerlpayer Is reguired to subrmt a copy of Fonn W- 4ME aiong with a cnpy of any supportfng mformatlon provrded by the employee/payee, to
Maine Revenue Services if:

A The employer/payer s requ:red to submlt a copy of federal Form W-4 to the Internal Revenue Service elther by wiitten notice or by publlshed
guidance as required by federal regulation 26 CFR 31. 3402(f)(2)-1 {g); or

B. Anemployee pérforming personal services in Maine fumishes a Form W-4ME to the employer containmg a ron-Maine address and, for any reason,
claims no Maine income tax is o be withheld. This submission is not required if the emiployer reasonably expects | that the ‘employee will garn annual
Maine-soufce income of less than $5, 000 or if the empldyee is a nonresident working in Malne for no more than 12 days for the calendar year and
is, therefore, exempt from Maine income tax withho[dmg pursuant to 18-125 G.M.R., ch. 803,08(B)(2).

Submit copies of Form W-4ME directly to the MRS Wﬁhholdmg Unit separately from any other tax fi hng
Employers/Payers must complete linés 7 through 10 only if requxred o submita copy of Form’ W 4ME to Maine Revénue Serwces

v Line7 . Enter employerlpayer name and business address.

v Line8  Enter employer/payer federal identification number (EIN and/or SSN).

v Line9  Enter employerfpayer contact person who can answer questions about withholding (i.e. human resources person, company officer,
accountant, etc.).

v Line10 "Enter: employerlpayer contact person s phone number.

!mgogant Informatlog for Emgloyg §[_Egyg' IS

Mlssmg or invalld Forms W-4 W-4P or W-4ME. If any of the circumistances below oecur, the employer or payer must withhold as if the employee or
payee were single and claiming no allowances. Maine income tax must be withheld at-this rate until such time that the employee or payee provides 2 valid
Form W4-ME.

{1) The employee/payee has not provided a valid, signed Form W- 4ME

(2) The employee’sipayée’s Form W-4 or W-4P is determined to be invalid for purposes of federal wathholdlng,

{8) The Assessor natifies the employer/payer that the employee’ s/payee’s Form W-4ME is invalid; or

(4) The employee’s/payee’s Personal Withholding Allowance Variance Certificate has expired, a new variance certificaté has not been approved and
submitted fo the employer/payer and the payee has not provided the payer with a val:d Form W-4ME.

Exemptions from w:thholdmg Form w-4ME line 6. Generally, employers/payers must withhold from payments subject fo Maine income tax unless an
exemption is claimed online 6.

Federal exemption from w:thholdmg (see lines 6a and 6b). An employee/payee who is exempt from federal income tax withholding is also exempt
from Maine income tax withholding. This includes recipients of periodic refirement payments who are exempt from federal income tax withholding. The
employee/payee must check the applicable box on line 6. An employee/payee exemipt from federal wnhholdlng that wants Mame withholding must
leave line 6 blank, ‘

Resident employee exemption from Maine withholding (see line 6c). Aresident employes who is subject to féderal income tax withholding is exempt
from Maine Income tax withholding if the employee had no Maine tax liabillty for the prior year and expects to have no Maine tax liability for the current
year. "The exemption on line 6¢ expires at the end of each year. If the employes fails to submit a new Form W-4ME for the next_ calendar year, the
employer must begin withholding at the single rate with no allowances.

Withholding from payrnems to nonresident employees. An employee who is exempt from Maine income tax because of the nontaxabie thresholds
applicabie to nonresidents is notreqiired to complete and submit Form W-4ME; however, an employee becomes subject to Maine income tax withholding
immediately upon exceeding a threshold at any time during the year. .Because all income earned in Maihe is taxable by Maine once a threshold is
exceeded, employers should work with affected employees to ensure that Maine withholding is adequate fo cover Malne income tax liability for the year.
This may requn'e the employee submiliting a new Form W-4ME with the employer.

Withholding exemptlon for periodic retirement payments (see line 6d). Recipients of periodic retirement payments as defined by IRC § 3405 that
are subject to federal income tax withhalding are exempt from Maine income tax withholding if the recipient cerlifies (by ¢hecking the box on line 6c)
that hee or she had no Maine income tax liability for the prior year and expects to have no Maine income fax ilabihty for the current year. The exemption
remains in effect tntil-the recipient submits an updated Form W-4ME,

Exemptions under the Military Spouse’s Residency Relief Act (MSRRA), If the box on Ilne Se is checked, the employer must:
(1) Ensure that a copy of the military member's Leave and Earnings Statement (LES) is atached, and verify that the assignment location entered
on the LES is a location in Maine; and
(2) Review the employee’s military ID to ensure that the date on the 1D is not more than four years prior to the date on the employee's Form W-4ME,
and that the ID denotes the employee as a current military spouse.
An exemption claimed on line Be expires at the end of the calendar year. If the employee does not submit a new Maine Form W-4ME, the employer
must begzn withholding for the first pay period in the following year at the maximum rate {single with one allowance)

See the employee Instructions for line 6e above for more information about this exemption.
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